
How to Apply for an Internal Position Online with Applitrack 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fill in your personal informationΦ aŀƪŜ ǎǳǊŜ ȅƻǳ ŀǊŜ 
ǳǎƛƴƎ ȅƻǳǊ Ϫat{twL59ΦhwD ŜƳŀƛƭ ŀŘŘǊŜǎǎΦ
   

  Click Next Page or Save as Draft to work on the 
 
     application laterΦ  

Go to the district website, mpspride.org 
 

/lick on Work ŀǘ MPS ǳƴŘŜǊ vǳƛŎƪ [ƛƴƪǎ 
 

Click !ǇǇƭȅ bƻǿ 
/ƭƛŎƪ Submit an internal application form 

 

 
Click Start 

 
 

 
 
 

 
 
 

Chose “Yes, I am currently an employee of 

Manchester Public Schools” 
 

Click Next Page 

 

Enter the username and password you ǳǎŜ ǘƻ ǇŜǊǎƻƴŀƭƭȅ
ƭog onto a computerΦ ¢Ƙƛǎ ƛǎ ƴƻǘ ŀ ƎŜƴŜǊƛŎ ǳǎŜǊƴŀƳŜΣ ŀƴŘ
 ƛǎ ƴƻǘ ȅƻǳǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎΦ  

 
 

Click Authenticate 
 

Click Next Page 

 



 
 
 

 
Search for the position. 

 

Click the box next to the position. ¸ƻǳ Ƴŀȅ ǎŜƭŜŎǘ ƳǳƭǘƛǇƭŜ
Ƨƻōǎ ŀǘ ƻƴŎŜΦ Indicate your level of experience. 

SCROLL DOWN TO THE BOTTOM OF THE PAGE 
 

Click Next Page 

 

 
Fill in your address 
 

Click Next Page 

 
 
 
 
 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Complete the brief application, either the Non-
Certified Internal Bid and the Certified Internal Bid 

 

 !ŦǘŜǊ ǘȅǇƛƴƎ ȅƻǳǊ ƴŀƳŜ ƛƴ ǘƘŜ ŜƳǇǘȅ ōƻȄΣ ŎƭƛŎƪ ǘƘŜ ƎǊŀȅ 
ōƻȄ ǘƘŀǘ ǎŀȅǎ Ϧ/ƭƛŎƪ ǘƻ 5ƛƎƛǘŀƭƭȅ {ƛƎƴϦ 

 

 
Click Finish and Submit 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Non-Certified Internal Bid 

Certified Internal Bid 
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Click the gray box "Click to Digitally Sign"
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